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Have an idea for a trip in mind 


Campout


Day trip


Picnic


Museum 


Ballgame


Etc.

Pick a location and time of year 


(If you are running it; work around your schedule at first)

Things to consider


School calendar http://www.cobbk12.org/calendars/index.htm 

Travel time to location


Time of year


Weather patterns 


Age appropriate activities



Guide to Safe Scouting http://www.scouting.org/pubs/gss/index.html

Accommodations 


Trained Leadership help 



BALOO trained required for ALL over nights

Enlist help as needed


Pack Activity/Outing Chairman


CubMaster


Pack Health & Safety Chairman


Pack Leadership


Den Member parents


Pack Friends

Run ideas past the: 

Pack Activity/Outing Chairman 

CubMaster

Complete a preliminary outline of your idea and have it approved
Use the Pack Event Flyer
Pack Activity/Outing Chairman


CubMaster

Outline must have:

Pack contact information

Event contact information

Minimum / Maximum number of people required for trip (this will be determined by the location/destination)
Rough draft of Event Flyer 
** Outline will be taken to the Pack Leader Meeting for Leadership approval**
After approval
Complete Pack Event Flyer

Have it sent out to Pack to get everyone on-board

Complete Pack Emergency Action Plan

Locate nearest Medical Facility 
how to contact help if needed

Add map and directions

Required paperwork:
Event Planner/Flyer: 


Should be sent out well in advance to get interest 



Inform Leadership



Inform Pack at Pack Meetings


From ScoutTrack
Reminder should go out 1 week before monies are due



Reminder 1 week before event




REMINDER all scouts to wear class A shirt to & from event

Tour Permit: 
Complete & bring to Council; Authorized copy to Pack Activity Chair at Committee Meeting prior to trip/outing
Min 4 weeks before trip 
!!!Campout or overnight event requires a BALOO trained leader to be present at all times at the outing!!!

If need; enlist help to fill out BSA Tour Permit


Pack Activity/Outing Chairman 

CubMaster

Committee Chairman

Emergency Action Plan:

Pack Outing/Emergency Contact Form:

One for each scout & adult on trip

Helpful information for trips:
*** List of who will be on the trip along with CELL PHONE Number: ***

One copy for Event Coordinator


One copy for Pack Leader at event

Family Contact Info: 
Name

Address

Home Phone #

E-mail address

**Cell Numbers**
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